We're Hiring | Accountant

Position Summary

ACT for Conflict Resolution is seeking a qualified and detail-oriented Accountant to join its
Finance Team. The successful candidate will manage daily accounting operations, monitor
project budgets, prepare donor financial reports, ensure compliance with donor and
organizational requirements, and provide financial support across ACT's multi-donor project
portfolio.

Key Responsibilities

Manage daily accounting operations, payments, bookkeeping, and financial records.
Maintain accounts using Bisan Financial Management Software.

Prepare monthly bank reconciliations.

Monitor project expenditures and budgets.

Manage payroll, taxes, and inventory records.

Prepare donor financial reports and support annual budgeting.

Maintain project financial ledgers and support audits.

Ensure compliance with donor regulations and ACT financial procedures.

Organize financial documentation and electronic archives.

Follow up on project contracts and provide financial support to project staff and partners.
Contribute to strengthening internal financial systems and procedures.

Qualifications & Requirements

Bachelor's degree in Accounting, Finance, Business Administration, Public
Administration, or a related field.

Minimum 4 years of relevant professional experience, preferably in the NGO/INGO
sector.

Professional proficiency in Arabic and English.

Experience in donor financial reporting and budget management.

Strong organizational and multitasking skills.

Advanced Microsoft Excel skills and experience with Bisan Financial Management
Software.

If you are committed to excellence, accuracy, and accountability and would like to contribute to
ACT's mission, we encourage you to apply.



Apply here:
https://forms.gle/Msi6XqjA44Zz8vf1
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